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Instructions for Students ( BTN o forw fder)

Students are required to read the instructions carefully before starting solving the

question paper.
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Do not open the question booklet until
you are asked to do so.

There are 50 Multiple Choice Questions
(MCQ) in the question booklet. All 50
questions are mandatory to solve.

Each question carries 0.80 mark for
Regular student and 1 marks for NC
student.

There are four options for each questions.
Fill the correct option in the OMR sheet.
Student have to darken only one circle
(bubble) indicating the correct answer on
the OMR Sheet. The circles on the OMR
are to be darkened properly with black/
blue ball pen only.

Fill in all the information (i.e. Roll No.
etc.) or both OMR sheet and question
booklet before starting the question
paper.

Submit OMR to the invigilator after
completion of examination.

Student can leave examination hall only
after completion of examination.
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What is Personnel Administration
concerned with?

(a) Recruitment and training
(b) Employee management
(¢) Promotions and welfare
(d) All of the above

What is the concept of Bureaucracy?
(a) Power concentrated at the top?
(b) Rigid rules and regulations

(c) Informal decision-making

(d) Both (a) and (b)

What is the role of Civil Services in
administration?

(a) Implementing government policies
(b) Formulating laws

(c) Managing resources

(d) All of the above

Which of the following is used for
recruitment in Civil Services?

(a) Competitive exams
(b) Seniority
(c) Political connections

(d) Family background

What is the purpose of training in
Civil Services?

(a) Skill development
(b) Political Indoctrination

(¢) Improving personal relations
(d) None of the above
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6.

10.

Civil servants are promoted based on:
(a) Performance

(b) Seniority

(c) Political influence

(d) Family background

What is the primary function of
personnel administration?

(a) Recruitment and placement
(b) Organizing meetings

(c) Employee training

(d) None of the above

Which of the
1mportant

following 1is an

concept 1n personnel

administration?
(a) Bureaucracy
(b) Performance Management

(¢) Recruitment process
(d) All of the above

Which of the following is Not part of
Civil Services?

(a) Administrative services

(b) Police services

(c) Military services

(d) Health services

Civil servants are required to follow:
(a) Government policies

(b) Political agendas

(c) Personal preferences

(d) Family traditions

MDC-PAD-63T-101/36

(4)

10.

Ares Harell 1 STER W 9ei=Id fhar Sar
T—

(a) w3

(b) aftsaan

(c) TrsrHIfqe g9

(d) TR gea4fa

el SeEE 1 wefies w82
(a) Wl ST TR

(b) SIShT 1 STESH

(c) HH=ERT Ffdreor

(d) ST H 9w T

U wereE H fefafeg § W wE-E
eyl fasid 772

(a):ﬁfﬂ'ﬂ@

(b) T WY

(c) ot ufsham

(d) s T

frefafad § 9 Si9-91 A0es Jenedi o
fewmm =& 22

() TRITE(E FaTT

(b) gfeE Fam

(¢ &= Fand

(d) =@ Fag

TRTR ekl 1 STTHIOT HLTAT Biell 8—
(a) T e

(b) TrTiferh TSte

(c) =AferTa Tafirehard

(d) Tfienfier W



11.

12.

13.

14.

15.

What is financial administration?

(a) Budgeting and financial planning
(b) Tax collection

(c) Public expenditure management
(d) All of the above

What is a budget?
(a) A financial plan for the government
(b) A legal document for taxation

(c) A personal savings plan
(d) None of the above

Which of the following is a type of
budget?

(a) Balanced Budget

(b) Surplus Budget

(c) Deficit Budget

(d) All of the above

Which principal of budgeting ensures

fairness in allocation of resources?
(a) Equity

(b) Transparency

(c) Accountability

(d) Efficiency

Which of the following is an objective

of financial administration?

(a) Effective resource allocation
(b) Economic growth

(c) Public welfare

(d) All of the above
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16.

17.

18.

19.

What is the role of budget in Public

Administration?

(a) Resource allocation
(b) Government spending
(c) Policy implementation

(d) All of the above

Which of the following 1is an
important function of financial
administration?

(a) Budget formulation
(b) Tax management
(c) Public debt management

(d) All of the above

Which of the following is an example

of a centralized administration?
(a) A national government

(b) A municipal corporation

(c) A private company

(d) A state government

Who controls financial administration

in most countries?
(a) Finance Ministry
(b) Parliament

(¢) Prime Minister

(d) President
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20. What is the main focus of financial

21.

22.

23.

planning in Public Administration?
(a) Ensuring fiscal responsibility
(b) Maximizing profits

(c) Tax evasion

(d) None of the above

Which principle of budgeting
emphasizes achieving goals and
priorities?

(a) Goal-oriented principle
(b) Zero-based budgeting
(c) Incremental budgeting

(d) Flexible budgeting

What is zero-based budgeting?

(a) A budgeting method where every
department's expenses start from
Zero.

(b) A method based on previous year's
budget.

(¢) A method used only for taxation.

(d) A flexible budgeting method.

What is meant by Socio-Economic
Policy?
influence the

(a) Policies  that

economy and society
(b) Environment policies
(c) Political policies

(d) Educational policies
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24. How is the budget used as a tool for

25.

26.

27.

socio-economic development?

(a) By

development programs

allocation funds for

(b) By reducing taxes
(c) By controlling inflation
(d) All of the above

What is an example of a financial tool

used in Public Administration?
(a) Budgeting

(b) Taxation

(c) Public debt management

(d) All of the above

Who is responsible for approving the

national budget?

(a) Finance Minister
(b) President

(c) Parliament

(d) Prime Minister

Which of the following is a key

component of personnel

administration?
(a) Recruitment
(b) Training

(¢) Promotion

(d) All of the above
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28.

29.

30.

31.

In which of the following areas does
the bureaucracy play an important

role?

(a) Policy implementation
(b) Legislative drafting
(c) Judicial decisions

(d) Political campaigning

What is the role of civil services in
policy implementation?

(a) Enforcing government decisions
(b) Writing laws

(¢) Forming political alliances

(d) None of the above

Which of the following is NOT an

element of financial administration?
(a) Budgeting

(b) Taxation

(c) Resource management

(d) Political lobbying

What

Administration?

1s the meaning of Public

(a) Government functioning
(b) Business management
(¢) Household management

(d) Corporate functioning
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32.

33.

34.

35.

36.

What 1s the
Administration?

(a) Political
(b) Managerial
(c) Social

(d) Economic

nature of Public

What 1s the
Administration?

scope of Public
(a) Government policies

(b) Business planning

(c) Personal relations

(d) None of the above

Why is Public Administration
important?

(a) To implement policies

(b) To manage private organizations
(¢) To run businesses

(d) To regulate markets

Who is considered the father of Public
Administration?

(a) Max Weber

(b) Woodrow Wilson
(c) Henri Fayol

(d) Dwight Waldo

Which approach focuses on human
behaviour in organizations?

(a) Classical approach

(b) Human Relations approach

(¢) Economic approach

(d) Sociological approach
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37.

38.

39.

40.

41.

The classical approach in Public
Administration focuses on :

(a) Human relations

(b) Organizational structure

(c) Economic theories

(d) Political influence

Human relations approach
emphasizes on:

(a) Organizational policies

(b) Human behaviour

(¢) Government laws

(d) Financial administration

Which of the following is a similarity
Public
Administration?

between and  Private
(a) Profit-making

(b) Policy implementation

(c) Organizational structure

(d) Government ownership

Public Administration evolved as a
discipline from:

(a) Political science

(b) Economics

(c) Sociology

(d) Philosophy

What is the principle of Unity of

Command?

(a) One person receives orders from
multiple superiors.

(b) One person receives orders from
only one superior.

(¢) Orders are ignored.

(d) Orders are given without any
authority.
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42.

43.

44.

45.

Which of the following is a type of
organization?

(a) Formal organization

(b) Informal organization

(c) Both (a) and (b)

(d) None of the above

What is the principle of span of
control?

(a) Number of
manager can handle

subordinates a

(b) Number of decisions a manager
can make

(¢) Number of meetings a manager
attends

(d) None of the above

What does delegation mean in Public
Administration?

(a) Transferring authority to
subordinates

(b) Taking on more responsibilities

(c) Ignoring lower-level employees

(d) Making

consulting others

decisions without

What the
centralization?

1s main focus of

(a) Power 1s concentrated at the top

(b) Power 1is distributed among all
levels

(c) Power is shared equally

(d) None of the above
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46.

47.

48.

49.

50.

Decentralization mean:

(a) Power is given to lower levels of
the organization

(b) Power 1s concentrated at the top
(¢) No authority i1s given to anyone
(d) None of the above

Decision making refers to :
(a) Choosing the
among options

best alternative

(b) Ignoring the problems
(c) Delegating authority

(d) Ignoring subordinates input

Which of the following is necessary
for effective communication?

(a) Clarity of message
(b) Lengthy explanation
(¢) Irrelevant information
(d) None of the above

Which principle ensures that each
person has one boss?

(a) Unity of Commands

(b) Span of Control

(c) Delegation

(d) Centralization

Which of the following is a type of
organization?

(a) Functional organization

(b) Line organization

(c) Matrix organization

(d) All of the above
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B.A./B.Sc./B.Com. (Semester-III) Examination, 2024-25
(For Regular & NC)

PUBLIC ADMINISTRATION
Paper Code : MDC-PAD-63T-101

Fundamental of Public Administration

Section — B (wug — «)

GENERAL INSTRUCTIONS (&= fdsr)

(1) No supplementary answer-book will be given to any candidate. Hence the
candidate should write the answer precisely in the Main answer-book only.
fordt oft wanell =1 T SW-gfaem T8l & S sta: W o =fed fob 9 g
IR-GRHR H & T T 1 IW e

(11) In Section - Bis of 40 marks for regular students and 50 marks for Non Collegiate
students. Answer a total of 8 questions by solving very short answer, short

answer and essay type questions from each unit one by one.

Section B is divided into four units. Very short answer, short answer and essay
type questions from each unit are of 2 marks + 3 marks + 5 marks = 10 marks x 4
= 40 marks for regular students and for Non Collegiate 2.5 marks + 4 marks + 6
marks = 12.5 marks X 4 = 50 marks. The word limit of these questions is 20 words
for very short answer, 50 words for short answer and 150 words for essay.
Internal options are given in all the questions.

Gue- frafa famfdal & fau 40 oi% o T famfda & fau 50 ik &1 21 T ThE T
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2.5 3% + 4 37k + 6 3h = 12.5 3 X 4 = 50 37 I TI T T Ht s AT 31 RR 20
Ieg, TR 50 Yee o Feieedd 150 Iee &1 qeft ge § eviafe fased fau gy #)
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(111) Make sure that your question booklet has all the 50 questions in Section - A and
8 questions in Section-B. Defection Booklet can be changed within 10 minutes.
- qfeehT | Gt Wue-21 § 50 WY Ud Wue-d & 8 W9 BU T, 3! S shiferq) Ffequl gieen
@1 10 fode & aqeramn ST T 2

(iv) Ifthereis any difference in English and Hindi version, the English version will be

considered authentic.
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(b)

©)

(b)

(©

3 (a)
(b)
(c)
4 (a)

Section — B (wug — «)

Unit - I (sm-1)

What is the meaning of Public Administration? 2/2.5
TSI e w1 a1 72
Explain the nature of Public Administration . 3/4
BIEEIECANIRE IR CRERIHY
Discuss the evolution of Public Administration as a discipline. 5/6
IEI1eh TR o Ueh STRIEA & &4 H fasm ® ==t sifs)

Ovr/37at
What is difference between Public and Private Administration? 2/2.5
qrewife SR fash Semae § o 37 7?2
Briefly discuss the classical approach in the study of public
administration? 3/4
grefsifes TRMEE % TeAad W ey g W ogara | == sifs)
Explain the Human Relations approach to Public Administration. 5/6

HesIeh SR § HHa Haie gieahivl &l T S|

Unit — II ( 9wmr—11)

What is the principle of Unity of Command? 2/2.5
R (FHTS) hl Tehdl 1 FHgid 1 272
Explain the concept of Span of control. 3/4
0T & fIeqR &1 STIYRU Sl GHEU|
Discuss the principle of Delegation in Public Administration. 5/6
e e H wfafafee % fasia w ==t i)

Oyr/37at
What is Centralization in Public Administration? 2/2.5

TS TOTEE H STl 1 7
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6. (a)
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Explain the concept of Decentralization. 3/4
foehsieRToT i STAEROT 1 THEAETY
Discuss the importance of decision-making and communication in Public

Administration. 5/6
Hresiter Sere § frofg-frefor @i §9R) % gea W == st

Unit — III ( \wrr—111)

What is Personnel Administration? 2/2.5
HIfHeh TAEH F1 22
Explain the role of Civil Services in Administration. 3/4

T | AR Tl wi fie SHemsy

Discuss the importance of Personnel Administration in Public
Administration. 5/6

(aWa

TSI IRMEE H HifHes T9MET & Hed W Tl hifeid|

Or/3rat
What is Bureaucracy? 2/2.5
SreRTeTEl T 72
Explain the process of recruitment in Civil Services. 3/4

AR Tanell H 9t ki Ufsham skl WU

Discuss the various methods of training and promotion of civil servants.

5/6
e Terehi o TI&I0T SR YSIG o o= qiiel T == shits)
Unit - IV (9m—1V)
What is Financial Administration? 2/12.5
forita sremme = €2
What are the different types of budget? 3/4

I & fafT= THR 1 872
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(b)

(©

Explain the principles of budgeting in Public Administration. 5/6
HIESIeh TMEE § I 99 o fTgidl sl T SISy

Or/37ar
What is the importance of Budget in Public Administration? 2/2.5

qrasitTe T § 99 1 1 7ol ¢

How is the Budget used as a tool for socio-economic development? 3/4
ISTE I QIS foshre o SUHvl & &9 H fohg TR Sudm fean simar 22
Discuss the role of Budget in the formulation of socio-economic policies.

5/6
TSR -3Tfe Hifaal o fHfor & Jsic i gfie W == Sty
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